
ROTUNDA FACILITY USE AND RENTAL AGREEMENT 

 

This Agreement is entered into by and between the City of Hermann, Missouri ("City"), 

and the Renter named below: 

1. City hereby rents the Rotunda building at the Upper City Park ("Facility") to Renter 

for the period described in Section 16, below. Renter shall pay the rental fee and security and 

cleanup deposit, all as stated in Section 16,in advance. The deposit will be refunded to Renter if the 

Facility is left in a CLEAN, orderly and undamaged condition comparable to its condition prior to 

the rental; but if not, the deposit will be retained and applied to the cost of cleanup or repair. 

2. The rental fee and deposit must be fully paid before use of the Facility. 

3. Renter and a designated representative of the City shall examine the Facility prior to 

and after the rental period to ascertain its physical condition. Any defect or damage at either time 

shall be noted by both parties. Renter shall be financially responsible for the repair or replacement of 

any part of the Facility or its contents that sustains damage during the rental period. 

4. Renter and all invitees of Renter on the premises shall use the Facility solely for the 

purpose(s) stated below in this Agreement and shall obey all applicable provisions of law or 

ordinance. 

5. By execution of this Agreement, Renter agrees and acknowledges that city police 

officers and other city officials may make unannounced inspections of the Facility to ensure that 

there are no violations of this Agreement or of law or ordinance occurring at the Facility. 

6. Renter agrees to close and terminate all activities at the Facility no later than the time 

stated below as the closing time. If not so closed, an additional rental fee in the same amount as the 

initial fee shall be charged by City and paid by Renter. 

7. Keys are to be picked up the day of the event at City Hall. If the event is scheduled 

for a weekend, keys shall be picked up at the Hermann City Police Department. The keys shall be 

returned the day following the event. If any key is lost, Renter will be responsible for the cost of new 

lock(s) and key(s). Renter may not, under any circumstances, copy or duplicate any key furnished 

for access to the Facility pursuant to this Agreement. All doors and shutters shall be closed and 

locked before leaving the Facility. If any shutters and/or doors are not secured before leaving the 

Facility, funds may be retained by the City from the damage deposit. 

8. THERE WILL BE AN ADDITIONAL CHARGE IF A CITY EMPLOYEE IS 

CALLED OUT AFTER REGULAR BUSINESS HOURS. 

9. If this Rental Agreement needs to be cancelled because of inclement weather, the 

rental payment will be credited towards a different date, however, the Renter must notify the City the 

next working day. 

10. Personal belongings must be removed from the Facility immediately following any 

event. All refuse (bottles, cups and papers) must be taken from the tables, floor and surrounding area 

and placed in trash receptacles (bags, boxes or barrels) and placed in a dumpster. 



11. All State and local liquor laws and regulations must be followed. 

12. NO OPEN FLAMES ARE ALLOWED IN THE BUILDING. 

13. Subleasing of the Facility is prohibited without written consent from the City. 

14. No nails, tacks, staples or other devices capable of marring wood may be used in the 

Rotunda, either on the unfinished wood or on painted surfaces. No helium balloons may be used at 

the Facility. 

15. Renter agrees to assume the responsibility of inspecting the Facility and agrees to 

report any defect or dangerous condition to the City, if any exist. Renter hereby agrees to hold City 

and its officers, agents, servants, employees, and insurers harmless from any and all liabilities, 

claims, demands, damages, actions, causes of action, suits and expenses, including attorneys' fees 

and costs, for injury to or death of any person or injury to any property of any kind whatsoever which 

may result from or arise out of the Renter's use or occupancy of the Facility pursuant to this 

Agreement. 

16. INFORMATION FOR THIS RENTAL: 

Renter’s Name and Address: ________________________________________________________ 

Purpose of Rental: __________________________________________________________________ 

Rental Date: _________________________________________________ 

Date of signing this Agreement:           Phone: _________________________ 

Rental fee: $ ____________________ Security and cleanup deposit: $ ____________________ 

This Contract shall be binding on the parties hereto, their heirs, personal representatives, 

successors and assigns. 

CITY OF HERMANN, MISSOURI: 

By:  _ 

Date:   

RENTER: 

Signature: ___________________ 

Date: _______________________ 

 

We have the following available for your use located in the shed behind the rotunda: 

18 - 8' plastic tables 10 - 6' plastic tables 100 chairs 

 

 

 

 

 

 

 

 
Revised 1/13/26 – Removed time and updated number of tables 
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ROTUNDA OPERATING GUIDE 

8/27/2010 

 
OPENING PROCEDURE 

1. Front Door (west door toward Washington Street) 
A. Open with key - two clicks to the right-after first click push in on door 

B. Push in locking button/cylinder located beneath locking bolts 

C. To open second front door- release cane bolts at base and top of door. 

D. Turn on light switch to immediate right of door on wainscoting. 

2. Back Door (east door toward ball field) 

A. From inside - open with push/turn button. 

B. To open second back door- release cane bolts at base and top of door. 

3. Lights 

A. Except for switch at each door, all lights are in control closet to left of 
back door in white panel with door handle. 

B. All switches in vertical column are dimmer switches with the exception of 

the sconce lights on the balcony. 
4. Shutters 

A. On inside of building turn long bolt at base of each window to left to 

unlock shutters. 
B. Unhook small brass shutter chain. 

C. From outside open shutters and push open against building to secure in 

place. 

HVAC PROCEDURES 

Thermostat for heating and cooling (all-in-one unit) is located in control closet to left of 

back (east) door. 
1. Heat 

A. Turn on tower/cupola fans using dial switch below light switches. 

B. Press "Mode" button until "HEAT" is circled. 
C. Set temperature with arrow button. 
D. System should automatically come on within a minute or so. 

2. Cool 
A. Press "Mode" button until "COOL" is circled. 
B. Set temperature with arrow button. 
C. System should automatically come on within a minute or so. 

3. When HVAC is in use, obviously, keep doors closed as much as possible to 

conserve electricity and to maintain desired interior temperature. 

BALCONY PROCEDURES 

1. Balcony is not intended for general access. 

2. Use responsible judgment in allowing access to balcony, i.e. photographers and 

singers, for example, might logically use the balcony. 
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CLOSING PROCEDURE 

1. Shutters 

A. From outside close shutters manually. Be sure shutter chain is inside of 
shutter. 

B. On inside twist long bolt into hardware on shutter. Pull on chain as may be 

needed to engage bolt. 

C. Hook small brass shutter chain. 

2. BackDoor 

A. From inside close door on right and secure cane bolt at base of door. 

B. Close door on left and lock with push/tum button. 
3. HVAC 

A. Press "Mode" button until "OFF" is circled. 

B. System should automatically turn off within a minute or so. 

C. If fans have been used, use rotary knob below HVAC thermostat to turn 

fans off. 
4. Lights 

A. Turn off all manual light switches in vertical column in control closet. 

B. Tower/cupola light and exterior lights are on a timer. DO NOT ADJUST. 

Lights go off at 2 a.m. 
C. Turn off light switch just inside left front door on wainscoting. 

5. Front Door 

A. From inside close door on left and secure cane bolt at base of door. 

B. From outside lock door with key. 

C. Test to be sure door is securely locked. 
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