MEMO

TO: Community Center Renter
FROM: City of Hermann
SUBJECT: Clean Up of Community Center per Rental Agreement

As the renter of the Community Center, we would like to take this opportunity to
remind you or the group that it is the responsibility of the renter to make sure the
Jacility is cleaned immediately after your event, prior to returning the key. This
includes the following:

I

Emptying all trash containers in the outside dumpster which is located on the
West 18" Street side of the building. Custodian will put new trash liners in the
containers.

- Making sure the floor is clean. The floors must be swept with the dust mop or

broom. The floors may need wet mopping to remove any spills or shoe prints
and scuff marks. (Mop only with water — please do not add any cleaning agent to
the water.)

. The restrooms are clean. Please check the stools and make sure they are flushed

and clean. Make sure the floor is clean.

. The tables and chairs are clean and free from any debris and spills. All tables and

chairs must be returned to their original places.

. If using the kitchen facility make sure everything is clean, the floor is swept and

mopped. Please make sure everything is returned to its original space.

JANITOR’S CLOSET

Cleaning equipment (dust mops, wet mops, brooms, brushes, & buckets) and cleaning
supplies can be found in the community center’s janitor closet located along the wall
next to the back storage cabinets.

ITEMS WHICH MAY BE USED:
Stove/oven, steam table, dishwasher, sinks, serving utensils, cooking pots, and roasters

ITEMS WHICH MAY NOT BE USED:

Dishes, glasses, cups, silverware, glass coffee pots, coffee maker

PLEASE MAKE SURE TO LOCK THE ROOM AND BUILDING



HERMANN COMMUNITY CENTER

Facility Use and Rental Agreement

This Agreement is entered into by the City of Hermann, Missouri (™City”), and
the Renter named below:

1. City hereby rents the designated portion of tha Community Center to Renter
for the period and Renter shall pay in advance the rental fee and security and cleanup
deposit, all as stated in Paragraph 7. The deposit will be refunded to Renter if the building
is leftin a clean, orderly and undamaged condition comparable to the condition prior to the
rental; but if not, the deposit will be retained and applied to the cost of cleanup or repair.

2 Renter and City" s Administrator or designee shall examine the described
part of the building and facilities prior to and after the rental period to ascertain the
physical condition thereof, Any defect or damage at sither time shall be noted by both
parties. Renter shall be financially responsible for the repair or replacement of any part of
the building and contents that sustains damage during the rental pericd.

3 Renter and all invitees of Renter on the premises shall use the facilities
solely for the purpose(s) stated beiow in this Agreement: and shall obey all applicable

4, By execution of this Agreement, Renter agrees and acknowledges that city
police officers and other city officials may make unannounced inspections of the premises
to ensure that there are no violations of this Agreement or of law occurring on the
premises.

5 Renter agrees to close and terminate all activities on the premises no later
than the time stated below as the closing time. If not so closed, an additional rental fze in
the same amount as the initial fee shall be charged by City and paid by Renter.

6. Keys ars to be picked up the day of the event at City Hall. If the event is
scheduled for 2 weekend, keys shall be picked up at the Hermann City Police Department.
The keys shall be returned the day following the event. I any key is lost, Renter will be
responsible for the cost of new lock(s) and key(s). Renter may not, under any

T THERE WILL BE AN ADDITIONAL CHARGE IF AN [PARK] EMPLOYEE IS
CALLED OUT AFTER REGULAR BUSINESS HOURS.



8. If a facility rental needs to be cancelled bacause of inclement weather, the
rental payment will be credited towards a different date, however, you must notify the City
the next working day.

4. Personal belongings must be removed from all facilities immediately following
any event. Allrefuse (bottles, cups and papers) must be taken from the tables, floor and
surrounding area and placed in trash receptacles (bags, boxes or barrels) and placed in
dumpster located outside of kitchen, next to building.

10.  ltis the responsibility of Renterto set up tables and chairs in the manner they
desire. itis also the responsibility of Renter to set up tables and chairs back inthe manner
they were at the time of the rental.

1. NO OPEN FLAMES ALLOWED IN BUILDING (PER FIRE CODE)

12, Subleasing of rented facilities is prohibited without written consent from the
City.

13. When air conditioning or heat is on - KEEP BDOORS CLOSED. Ifthe doors
are found to be open, resulting in cooling or heating the outside, funds may be retained by
the City from the damage deposit.

14.  ltems in the kitchen are property of the City of Hermann. Listed below are
ITEMS WHICH MAY BE USED and ITEMS WHICH MAY NOT BE USED:

ITEMS WHICH MAY BE USED:

Stove/Oven

Steam Table

Dishwasher

Sinks

Serving Utensils

Cooking pots - located in storage room
Roasters (2) - located in storage room

ITEMS WHICH MAY NOT BE USED

Dishes - Glasses - Cups

Silverware

Coffee Pots (3 glass)

Coffee Maker - located near water fountain in cafeteria. Do not move this
as it is hooked to water fountain.

ltems in storage room (except items listed above)



If any of the above items are damaged or lost, repair or replacement will
be deducted from the security deposit

15 Renter hereby agrees to hold City and its officers, agents, servants

employees, and insurers harmless from an
actions, causes of action, suits and expe
injury to or death of any person or injury t
result from or arise out of the rental or o

Agreement.

y and allliabilties, claims, demands, damages,
nses, including attomeys fees and costs, for
0any property of any kind whatsoever which may
Ceupancy or use of said premises pursuant to this

16.  INFORMATION FOR THIS RENTAL:
Renter’ s name, social security number. address;

Portion of building fo be used:

Purpose of rental:

Rental period:
: m

Building to be Isurrendefed on:

. m.

— e —

Defects prior to rental:

Defects after rental:

Date of signing this Agreement:
Rental feg: §

,20___. Renter’s telephone: o

Special conditions:

Security and cleanup deposit: §

CITY OF HERMANN, MISSOURI:

By:

RENTER:

Title:

%nature



